
 1 

 

 

 

 

 

  

  

    BY-LAWS 
 

OF 
 

ONTARIO SECONDARY SCHOOL TEACHERS’ FEDERATION 

 

Teacher Bargaining Unit 

 

DISTRICT 20 HALTON 

 
(Revised May, 2011) 

 
 

   

  

 

                                                        
 

 

 

 

 

 

 

 

 

 

Printed September, 2011 
 

 



 2 

 BY-LAWS 

                                                                                            Page 

 

BY-LAW 1                 Federation Year                                                3 

 

BY-LAW 2                 Membership                                                      3 

 

BY-LAW 3                 Organization                                                   4 

 

                            - Annual TBU Assembly                                                     4 

                            - TBU Council                                                                    4-5 

                            - Branch Presidents                                                               5 

                            - Speaker of  TBU Council                                                 5-6 

                            - Executive                                                                      6-7 

                            - President                                                                     7-8 

                            - Vice-Presidents                                                                 8 

                            - Treasurer                                                                          8-9 

                            - Immediate Past President                                                        9            

                            - Staff Positions                                                                 9 

                            - Communications Coordinator                                                      9 

                            - Educational Services Officer         10 

 

BY-LAW 4           TBU Standing & Ad-Hoc Committees                  10 

                        

                            - C.B.C.                                                                                         11-12 

          - Communications                                                                           12 

                            - Finance                                                                                         12 

                            - Grievance                                                                                     13 

                            - Hiring                                                                                           13-14 

                            - Political Action                                                                            14 

                            - Professional Development                                                           14-15 

                            - Rights & Equity                                                                           16 

                            - Anti Harassment Appeals                       16-17 

                            - Staffing Committee                                                                     17 

 

BY-LAW 5                 Elections                                                    17-19 

 

BY-LAW 6                 Rules of Order                                              20 

 

BY-LAW 7                 Policy                                                         20-21 

 

BY-LAW 8                 Amendments                                            22 

 

BY-LAW 9                 Procedures                                                    22 



 3 

 

 

 

 BY-LAWS 

 OF THE 

TEACHER BARGAINING UNIT 

 O.S.S.T.F. DISTRICT 20 HALTON 

 

 

BY-LAW 1 - FEDERATION YEAR 

 

The Federation fiscal year shall be from July 1st to June 30th. 

 

BY-LAW 2 - MEMBERSHIP 

 

Section One     RIGHTS AND PRIVILEGES 

 

(a)  These shall be in accordance with the Constitution and By-Laws of O.S.S.T.F.; 

 

(b)  It is the right of every member to equal treatment without discrimination because of race,  

      ancestry, place of origin, colour, ethnic origin, citizenship, creed, sex, sexual  

      orientation, age, record of offences, marital status, family status or handicap. 

 

(c)  It is the right of every Member to appeal the decision of the Regional Grievance Committee 

      in respect of a duly processed  grievance.   Such appeal is to be made in writing to the               

      District Executive within five instructional days of the recommendations of  the Grievance  

      Committee having been given to the grievor. 

 

Section Two     DUTIES OF MEMBERS 

 

(a)  It shall be the duty of every Member to comply with the Constitution and By-Laws of 

      O.S.S.T.F.; 

 

(b)  It shall be the duty of every Member to comply with the Constitution and By-Laws of  

      O.S.S.T.F. District 20 Halton, Teacher Bargaining Unit to support the policies of O.S.S.T.F. District   

      20 Halton Teacher Bargaining Unit and to seek to change the Constitution, By-laws and Policies only 

      through  the proper procedures. 
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BY-LAW 3 ORGANIZATION 

 

Section One     THE ANNUAL T.B.U. ASSEMBLY - POWERS AND DUTIES 

 

The Annual T.B.U. Assembly: 

 

(a)  shall elect 

     (i)    the T.B.U. President - every second year 

     (ii)   the T.B.U. Treasurer 

     (iii)  Two T.B.U. Vice-Presidents  

     (iv)   the T.B.U. Communications Coordinator 

     (v)    the T.B.U. Educational Services Officer 

 

(b)  shall have the authority to amend the Constitution, Bylaws, Policy and Procedures 

       according to the provisions of the Constitution and Bylaws. 

 

(c)  shall, prior to the conclusion of its annual meeting, approve the budget for the 

       following fiscal year. 

 

Section Two     THE T.B.U. COUNCIL - POWERS AND DUTIES 

 

The  T.B.U. Council: 

 

(a)  represents the Membership 

 

(b)  shall meet: 

     (i)   at its inaugural meeting called by the T.B.U. President 

     (ii)  at such other times as called by the Speaker in accordance with Bylaw 3 

 

(c)  shall elect: 

 

     (i)   at its inaugural meeting, a Speaker of Council from among its members or from the 

           membership 

     (ii)  a Vice-Speaker of Council from among its members at its inaugural meeting. 

 

(d)  shall appoint at one of its first or second meetings, and for each fiscal year, an auditor to  

      examine and report on the financial records. 

 

(e)  may determine Interim Policy between annual assemblies 

 

(f)  shall appoint, and may dismiss, the T.B.U. Chief Negotiator and the T.B.U. Health & 

      Benefits Officer. 
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(g)  shall appoint at the earliest opportunity, and may dismiss; 

 

     (i)    Chairs of  T.B.U. Standing Committees 

     (ii)   members of  T.B.U. Standing Committees 

     (iii)  members of  T.B.U. Council Ad-Hoc Committees 

     (iv)  members of  Annual Assembly Ad-Hoc Committees - where such authority is  

            delegated by the Annual Assembly. 

     (v)   delegates and alternates to the Annual Meeting of the Provincial Assembly 

     (vi)   members of other committees for which representation is needed. 

 

(h)  may call meetings of the Annual Assembly 

 

(i)  shall determine the amount of the local levy based on the budget that was approved at  

      the Annual Assembly 

 

(j)  shall have the authority to approve over-expenditures in the Executive line item 

 

(k)  will determine the terms of reference for its ad-hoc committees 

 

Section Three     THE BRANCH PRESIDENT - POWERS AND DUTIES 

 

The Branch President will: 

 

(a)  represent his/her Branch at T.B.U. Council and Assembly meetings; 

 

(b)  call meetings of the Branch for the discussion of O.S.S.T.F. matters; 

 

(c)  take on the duties as outlined in the Procedures; 

 

(d)  take whatever therapeutic action is necessary to maintain good staff relations in the Branch 

 

(e)  if unable to attend the Council meetings, arrange to have an alternate attend. 

 

(f)  bring forward Branch concerns 

 

     (g) the Branch President will assume the duties of the Staff Representative with duties as 

          outlined in the Provincial OSSTF handbook.   

 

Section Four    SPEAKER OF T.B.U. COUNCIL - POWERS AND DUTIES 

 

The Speaker of Council will: 

 

(a)  will call meetings of  T.B.U. Council at the written request of any four members of  

      Council or the written request of the  T.B.U. President. 
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(b)  will prepare, with the T.B.U. President, an agenda for each  T.B.U. Council meeting. 

(c)  will chair the meetings of  T.B.U. Council in such a way as to allow free and responsible 

      discussion of the questions under debate, within the Rules of Order as adopted by the  

      Council; 

(d)  will represent the T.B.U. Council at Executive meetings 

 

(e)  shall present to the  Annual T.B.U. Assembly those Interim Policies approved by  

       T.B.U. Council since the previous Assembly 

 

(f)  will chair T.B.U. Executive meetings 

 

Section Five     VICE-SPEAKER OF T.B.U. COUNCIL - POWERS AND DUTIES 

 

The Vice-Speaker of  T.B.U. Council will act in the capacity of Speaker whenever the Speaker of T.B.U. 

Council is unable to perform the duties as outlined in By-Law 3, Section 5 or on agreement between the 

Speaker and Vice-speaker.  The Vice-Speaker will attend the same T.B.U. Council or T.B.U. Executive 

meetings at the same time as the Speaker as part of the ongoing training process, but only one of the two 

will act as chair. 

 

Section Six     THE T.B.U. EXECUTIVE - POWERS AND DUTIES 

 

The T.B.U. Executive will: 

(a)  work toward the implementation of  Policy; 

 

(b)  advise the T.B.U. Council on matters before it; 

 

(c)  recommend to T.B.U. Council the names of Members for appointment to, or dismissal from;      

     (i)    Standing  T,B.U. Committee Chairs 

     (ii)   Standing T.B.U. Committees 

     (iii)  the Joint Health & Safety Committee 

     (iii)  other committees for which representation is needed. 

     (iv)  other committee chairs 

 

(d)  create, amend or revoke Terms of Reference for its Committees; 

  

(e)  have the power to reassign responsibilities to the T.B.U.  Chief Negotiator, and/or Health 

      & Benefits Officer, by deleting some duties and/or adding others; 

 

(f)  have the power to approve any overspending in any account of the budget, except  

      the  T.B.U. Executive account. 

 

(g)  take responsibility for the duties outlined in By-Law 4, Section Three, subsection 

      (D), and PROC – 10, with respect to the investigation of alleged violations of the  

      Collective Agreement, and the processing of individual and policy grievances; 



 7 

(h)  inform the membership of Provincial O.S.S.T.F. and Ministry issues and directions 

 

(i)  ensure standing committees and ad hoc committees understand their terms of  

      reference and responsibilities. 

 

(j)  will be responsible for preparation and planning of a T.B.U. Council Workshop 

 

(k)  act as an T.B.U. Executive liaison to T.B.U. Standing Committees:  The primary purpose is to 

      provide a communications link between the T.B.U. Executive and the committee.  The goals,  

      objects and responsibilities of  each must be communicated to the other as is necessary.  

      The T.B.U. Executive member may make reports to T.B.U. Executive and T.B.U. Council, on 

      behalf of the committee.  This does not preclude a report being made by the chair nor does  

      it preclude an invitation being extended to a chairperson by the T.B.U. Executive or Council. 

 

(l)   review the Constitution, By-laws, Policy and Procedures annually and  

      provide  recommendation for change, in writing , to the Branch Presidents at least 2  

      weeks prior to the Annual Assembly. 

 

(m)  solicit and receive nominations and select recipients of  awards and make  

        recommendations for Provincial awards. 

 

(n)   inform Council and the membership of  District 20's process for recognizing members 

 

(o)  appoint where necessary members to Joint Committees of the Board and the Union such as 

      the Staffing Advisory Committee and Joint Health and Safety. 

 

(p)  advertise to the membership the committee positions available for the next academic year by 

       June and in the last week of August prior to the start of the school year. 

        

Section Seven    THE T.B.U. PRESIDENT - POWERS AND DUTIES 

 

The T.B.U. President or his/her designate will: 

 

(a)  act as the official spokesperson for O.S.S.T.F. District 20 Halton, T.B.U. on all matters; 

 

(b)  act as ex-officio member of all Standing T.B.U. Committees; 

 

(c)  call the inaugural meeting of  T.B.U. Council before the end of  June; 

 

(d)  call meetings of the T.B.U. Executive; 

 

(e)  prepare an agenda for each meeting of the T.B.U. Executive; 

 

(f)  assign duties to both the voting and non-voting members of the T.B.U. Executive; 
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(g)  prepare and conduct a goal-setting and review process with the non-voting members of 

      the T.B.U. Executive; 

 

     (h) serve as T.B.U. Provincial Councillor to attend Provincial meetings as the representative    

           and report back to T.B.U. Council or designate a Vice President to serve as Provincial       

          Councillor in order that the TBU President can serve on a provincial committee. 

 

(i)  bring to T.B.U. Executive so that it may recommend to T.B.U. Council, names of  

     Members for appointment to or dismissal from;     

      (i)    Standing T.B.U. Committee Chairs 

      (ii)   Standing T.B.U. Committees 

     (iii)  other committees for which representation is needed. 

 

Section Eight     THE  T.B.U. VICE-PRESIDENTS - POWERS AND DUTIES 

 

The T.B.U. Vice-Presidents will: 

 

(a)  act in place of the T.B.U. President at the T.B.U. President's request; 

 

(b)  perform all other duties assigned by the T.B.U. President 

 

(c) perform the duties of the T.B.U. Past-President in those years when the T.B.U. Past-President               

       position is  vacant. 

 

(d)  act as the Federation liaison to joint Board/Federation  committees; 

 

(e)  help to prepare the T.B.U. delegation for AMPA  

 

(f)   be the T.B.U. Executive liaison to the Standing T.B.U. Committees; 

 

(g)  attend T.B.U. Council and T.B.U. Executive meetings; 

 

(h)  assist with planning and delivering New Members’ Workshops      

      (i)    plan new teachers' night in the fall 

           (ii)   disseminate information to new teachers 

            (iii)   encourage membership involvement in Federation activities. 

 

(i)  be responsible for Educational Services for the T.B.U. as deemed necessary by  

      the T.B.U. Executive. 

 

Section Nine     THE T.B.U. TREASURER 

 

The T.B.U. Treasurer will: 
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(a)  maintain a record of  financial accounts for the fiscal year; 

 

(b)  report to the T.B.U. Executive and to the T.B.U. Council on financial matters as  

      requested by the T.B.U. Executive and T.B.U. Council; 

 

(c)  prepare and present to T.B.U. Council a regular report on the financial matters. 

 

(d)  assist in carrying out T.B.U. Vice-President responsibilities where necessary 

 

Section Ten     IMMEDIATE PAST T.B.U. PRESIDENT 

 

The Immediate Past T.B.U. President will: 

 

(a)  act as the designate of the T.B.U. President upon  request; 

 

(b)  take responsibility for the organization of the Annual Assembly; 

 

(c)  serve as alternate T.B.U. Provincial Councillor; 

 

(d)  perform all other duties as assigned by the T.B.U. President 

 

(e)  serve for a period of one year 

 

Section Eleven     T.B.U. STAFF POSITIONS - POWERS AND DUTIES 

 

(a)   The T.B.U. Chief Negotiator will fulfill duties as outlined in PROC. 4, (a), and  

        perform other duties assigned by the T.B.U. President, subject to appeal to the T.B.U. 

        Council; 

 

     (b) The T.B.U. Health & Benefits Officer will fulfill duties as outlined in PROC 4, (b), and  

           perform other duties assigned by the T.B.U. President, subject to appeal to the T.B.U. 

           Council;  

 

Section Twelve   T.B.U. COMMUNICATIONS COORDINATOR - POWERS AND DUTIES 

 

The T.B.U. Communications Coordinator will: 

 

(a)  be the Chair of the T.B.U. Communications Standing Committee 

 

(b)  serve as T.B.U. Executive liaison with the T.B.U. Communications Standing Committee. 

 

(c) prepare and arrange for the distribution of a regular newsletter and other relevant communications. 
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 Section Thirteen T.B.U. EDUCATIONAL SERVICES OFFICER – POWERS AND DUTIES 

 

     The T.B.U. Educational Services Officer will: 

 

(a) serve as the T.B.U. Executive liaison with the T.B.U. Professional Development Committee; 

(b) be responsible for Educational Services for the T.B.U. in collaboration with the T.B.U. Executive 

 

BY-LAW 4  T.B.U. STANDING AND AD-HOC COMMITTEES 

 

Section One     T.B.U. COMMITTEES 

 

(a)  The following Standing T.B.U. Committees will be formed: 

 

          A.  Collective Bargaining 

          B.  Communications 

          C.  Finance 

          D.  Grievance 

          E.  Hiring 

          F.  Political Action 

          G.  Professional Development 

          H.  Rights and Equity 

           I.  Anti-Harrassment Appeals 

           J.  LTD Assistance Fund 

          K. Staffing Committee  

          L.  Health and Safety Representatives’ Committee 

 

(b) Ad Hoc Committees may be formed from time to time as the Executive or Council deem  

            necessary. 

 

Section Two     CHAIRPERSON OF T.B.U. COMMITTEES - POWERS AND DUTIES 

 

The Chairperson of a T.B.U. Committee will: 

 

(a)  call meetings, set agendas and record minutes which are to be filed at the District Office. 

 

(b)  ensure that the committee works 

       (i)   within its terms of reference and budget 

       (ii)  consistent with O.S.S.T.F. District and Provincial  Policies 

 

(c)  submit a committee budget to the T.B.U. Treasurer at least six weeks prior to the Annual  

      Assembly, at the request of the Finance committee. 

 

(d)  carry out the responsibility for disbursement from that budget. 



 11 

 

(e)  report in writing to the T.B.U. Council at least once a year. 

 

(f)  report in writing to the membership at the Annual T.B.U. Assembly 

 

(g)  consult with the T.B.U. President on a regular basis about matters related to the activities of the 

      committee. 

 

Section Three    STANDING COMMITTEES- MEMBERSHIP AND TERMS OF                            

                      REFERENCE 

 

(A)  COLLECTIVE BARGAINING 

 

1.  Membership 

 

    (a)  At least three and not more than four members at-large 

                     Members-at-large will be selected by an ad-hoc committee struck 

           by Council to go through a selection process after advertisements have 

          been posted.  Selections will be approved by T.B.U. Council. 

 

    (b)  One member of the Executive 

                     The T.B.U. Executive will appoint the T.B.U. Executive representative, prior to 

          member-at-large appointments. 

 

    (c)  One member of T.B.U. Council 

          The T.B.U. Council representative will be selected by T.B.U. Council, by majority       

                 vote if necessary, prior to member-at-large appointments.                        

 

(d) The T.B.U. Chief Negotiator  

 

2.  Term of Office 

 

    (a)  The term of office for committee Members will commence upon their appointment by  

          T.B.U. Council to negotiate a  specified Collective Agreement and shall terminate upon  

          the  signing of such Agreement. 

 

    (b)  Should the Member appointed in 1 (b) or 1 (c) above leave office before the term of  

           office of the Committee expires, T.B.U. Council may, at its discretion request the Member to          

           continue to serve on the committee.  

 

    (c)  A Member may reapply at the conclusion of the term of office. 
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3.  Terms of Reference 

 

    (a)  to conduct negotiations for a Collective Agreement in the best interests of the  

          Members in order to promote quality education for students. 

 

    (b)  to keep the T.B.U. Executive, T.B.U. Council and general membership informed on all matters  

           relating to negotiations on a  regular basis. 

 

         (c) to keep the Provincial Collective Bargaining Committee fully informed about the progress  

          of  negotiations. 

 

(B)  COMMUNICATIONS 

 

1.  Membership 

 

    (a)  Up to six members to be determined by need. 

 

2.  Terms of Reference 

 

    (a)  to work in conjunction with the Executive, Council and the  Provincial Public Relations officers; 

 

    (b)  to keep the membership informed on affairs affecting the welfare of the Members. 

 

    (c)  to be responsible for the Newsletter 

 

    (d)  to coordinate and disseminate information from all schools, O.S.S.T.F. committees,  

           and other activities; 

 

    (e)  to recommend communication needs. 

        

(C)  FINANCE 

 

1.  Membership 

 

    (a)  up to five members, one of whom shall be the T.B.U. Treasurer 

 

2.  Terms of Reference 

 

    (a)  to prepare a budget for submission to the T.B.U. Executive and T.B.U. Council for their  

          consideration prior to the Annual T.B.U. Assembly;  

         

    (b)  present the budget to the Annual T.B.U. Assembly; 

 

    (c)  to communicate with the spending authorities to explain the budgeting procedure. 
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    (d)  to assist the T.B.U. Treasurer in periodically reviewing T.B.U. and District Finances. 

 

    (e)  to make recommendations with respect to financial policy, procedures and investments. 

 

(D)  GRIEVANCE 

 

1. Membership 

        (a)   Up to seven members: the T.B.U. President, the T.B.U. Chief Negotiator, the  

Health and Benefits Officer and up to 4 members appointed by Executive.    

              

    (b)   the Chair of the Committee shall be the T.B.U. Chief  Negotiator. 

 

2.  Terms of Reference 

 

(a)  to investigate alleged violations of the Collective Agreement  reported to it by individual  

      Members or the T.B.U. Executive or a Branch Grievance Officer; 

 

(b)  to process an individual grievance by: 

 

     (i)    preparing the initial work-up on the grievance; 

     (ii)   reporting to the Executive with recommendations; 

     (iii)  informing the grievor of its recommendations 

     (iv)   acting as Branch Representative on behalf of the grievor where such assistance is  

             required.             

 

(c)  to assist in the process of a policy grievance by reviewing the circumstances of the  

      grievance and reporting to the Executive. 

 

(d)  to prepare an annual report in general terms for the purpose of  informing the Members  

      regarding the implementation of the Collective Agreement while preserving the confidentiality  

      of the individual grievors.  

 

(e)  to organize professional development for the Branch Grievance Officers 

 

(f)  appeals of the decisions of this committee will be heard by the T.B.U. Executive, which shall 

     decide what, it any, further action shall be taken with respect to the grievance.   Any Member(s) 

     of the Executive, who, in their role on the Grievance Committee, voted on the decision being  

     appealed, will not have a vote in the appeal process.     

 

(E)  HIRING 

 

1.  Membership 

    (a)  the Past President, or failing that a member of the Executive 

    (b)  the T.B.U. President - chairperson (non-voting) 
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    (c)  three members of T.B.U. Council 

    (d)  one member at large 

    

2.  Terms of Reference 

 

    (a)  be appointed by T.B.U. Council at its October meeting in the years  needed; 

 

    (b)  to develop selection criteria for approval by T.B.U. Council at its November meeting;  

          and to develop &  distribute application forms with the approved selection criteria. 

          

(a) to organize and give a seminar to prospective applicants for the position of  T.B.U. Chief            

Negotiator or T.B.U. Health & Benefits Officer before Christmas; 

         

    (d)  to interview candidates in January 

 

    (e)  to recommend to T.B.U. Council in February one candidate for appointment to the position  

          of T.B.U. Chief Negotiator or T.B.U. Health & Benefits Officer 

        

    (f)  if the Hiring Committee determines that no suitable candidate has applied, it shall,  

         with all due speed,  re-advertise the position, interview candidates and recommend 

         to T.B.U. Council one candidate for appointment to the position of  T.B.U. Chief 

         Negotiator or T.B.U. Health & Benefits Officer; 

 

(F)  POLITICAL ACTION 

 

1.  Membership 

 

    (a)  any District 20 T.B.U. member, preferably one per Branch, one of whom shall be from the 

               T.B.U. Executive as liaison with the Committee. 

 

2.  Terms of Reference 

 

    (a)  to establish and maintain liaison with other affiliates; 

 

    (b)  to maintain constant observations of the proceedings of The Halton District School Board, 

               

    (c)  to advise on matters concerning political activities of candidates for local,  

          Provincial and Federal office; 

 

(d) to implement P.A.C. "A" projects assigned by the Provincial Executive 

 

(G)  PROFESSIONAL DEVELOPMENT/EDUCATIONAL SERVICES 

 

1.  Professional Development Committee 
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    (A)  Membership:    

 

         (i)   any District 20 T.B.U. member, one voting member per Branch 

 

        (ii)  the Chair of the Committee is to be elected by the voting members present at the first 

              Committee meeting of each school year 

       (iii)  the T.B.U. Educational Services Officer 

     

    (B)  Terms of Reference 

 

    (a)  to draft policy with respect to funding and program for implementation at the District 

          and school level; 

 

    (b)  to carry out policy in the promotion and implementation of professional  

          development in the schools; 

 

    (c)  to be responsible for the planning and implementation of a regional professional  

          development day. 

 

    (d)  to allocate funding for professional development activities for members as per  

          professional development procedures. 

 

    (e)  to monitor the expenditures of all negotiated professional development monies. 

            

2.  School Professional Development Committee 

 

    (A)  Membership: 

 

         (i)  the committee should represent a broad cross-section of the school staff and be  

              organized on a school year basis. 

        (ii)  the chairperson should be selected by the committee 

       (iii)  one member of the school Leadership Team 

            (iv)  Branch President or designate decide the process for selection of the school committee. 

        (v)  coordinators and instructional leaders will organize their own professional  

              development committee. 

 

    (B)  Terms of Reference: 

 

         (i)  to allocate P.D. funds 

        (ii)  to plan P.D. activities at the branch level   
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(H)  RIGHTS AND EQUITY 

 

     1.  Membership 

 

         (a)  Up to 9 members to include: 

              (i)  one member of the T.B.U. Executive, as liaison  to the committee. 

             (ii)  one member of the T.B.U. Council, as liaison to the committee         

            (iii)  up to 7 members at large  

                   

    2.  Terms of Reference 

 

         (a)  To monitor and promote equity for the members by: 

              (i)    educating members with respect to relevant  issues 

              (ii)   networking with other committees in other Districts and at the provincial level 

              (iii)  making recommendations regarding collective  bargaining issues                        

              (iv)  monitoring relevant Board policies 

              (v)   promoting employment and promotion equity 

 

I. Anti-Harassment Appeals  

 

1. Membership 

 

              (a)  three (3) members (appointed by T.B.U. Council), one (1) from a school in each of  

                    Burlington, Oakville, and Milton/Halton Hills, and; 

 

              (b)  the chairperson will be the T.B.U. Health & Benefits Officer, or a designate to be  

                     Appointed by the T.B.U. Executive at its first meeting of the school year. 

 

2. Terms of  Reference 

 

              (a)  to hear appeals from members affected by a decision resulting from a complaint under  

                    The District’s Anti-Harassment and Anti-Bullying Policy following the process in the  

                    T.B.U. Procedures Handbook, PROC-14. 

 

J. L.T.D. Assistance Fund 

 

1. Membership 

 

               (a)  three (3) members (appointed by T.B.U. Council):  one (1) from TBU Executive, one  

                     (1) from TBU Council, and one (1) member-at-large, and; 

 

               (b)  if a member-at-large cannot be found, then the position shall be filled by appointing a 

                     second member of  TBU Council; 
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                (c)  the chairperson will be the T.B.U. Health & Benefits Officer, or a designate to be a 

                     Appointed by the T.B.U. Executive at its first meeting of the school year.  

 

  2.  Terms of Reference 

 

              (a)  the committee shall meet, if necessary, three times a year (November, March, June) and 

                    at any other time deemed necessary by the Chair of the committee, to consider  

                    Applications for assistance from the LTD Assistance Fund, following the processes in  

         the T.B.U. Procedures Handbook, PROC-16. 

 

K.  Staffing Committee 

1.  Membership 

(a)  Up to 6 members appointed by the Executive 

(b) The Chief Negotiator as the Chair 

2.  Terms of Reference  

a. To scrutinize the staffing of schools during staffing allocations. 

b. To act as a resource in training Branch Presidents 

c. Make recommendations to the President and Chief Negotiator regarding 

      staffing issues. 

 

L.  Health & Safety Representatives’ Committee 

1.  Membership 

a.  All TBU Safety Representative on school or site based committees. 

b.  Health and Benefits Officer 

c.  The chair of the Health and Safety committee will be appointed by TBU Council. 

d.  The appointment shall occur at the June meeting of TBU Council 

2.  Terms of Reference 

a.  To give school based safety representatives an opportunity to meet. 

b.  To keep the membership informed on issues relating to Health and Safety. 

c.  To recommend Health and Safety issues to be brought to the Joint Health and Safety 

Committee. 

d.  To raise the profile of Health and Safety within the membership 

e.  To provide Health and Safety training opportunities 

 

BY-LAW 5 ELECTIONS 

 

Section One     POSITIONS 

 

(a) Election to the T.B.U. Executive position of  T.B.U. President shall be by an all member vote of the  

T.B.U. members of District 20 as per procedures established by the T.B.U. Council. 

 

(b)  Election to the following Executive positions shall take place at each Annual  T.B.U. Assembly:      

     (i)     T.B.U. Vice-Presidents 

     (ii)    T.B.U. Treasurer 
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     (iii)   T.B.U. Communications Coordinator 

     (iv)   T.B.U. Educational Services Officer 

 

(c)  Election of the Speaker and Vice-Speaker of  the T.B.U. Council shall occur according to  

      Bylaw 3, Section 2(c). 

 

Section Two     TERM OF OFFICE 

 

(a)  The term of office for elected members of  the T.B.U. Executive shall be for one year,  except 

            for the T.B.U. President, which shall be for a term of two years, and commence on June 30 

       following their election. 

 

(b)  Any member of  the T.B.U. Executive may be removed, for cause,  by a three-quarters  

       majority vote by T.B.U. Council in support  of a motion to remove. 

     

 

 

Section Three     VACANCIES 

 

(a)  Vacancies which occur in T.B.U. Executive positions elected at the Annual T.B.U. Assembly  

      shall be filled by a weighted vote of  the T.B.U. Councillors at a meeting not more than thirty school  

      days after the notification of the vacancy has been received. 

      During such voting each T.B.U. Councillor may cast a number of votes equal to the  

      number of delegates his/her Branch was entitled to at the last Annual T.B.U. Assembly; 

 

(b)  Vacancies in the position of Speaker and Vice-Speaker of  T.B.U. Council shall be filled  

       through election by Council at the earliest possible Council meeting. 

 

(c)  Vacancies which occur on T.B.U. Council shall be filled for  the duration of the term of  

       office within thirty school days of  the vacancy occurring by the election by the Branch of a      

        replacement Councillor; 

 

Section Four     NOMINATIONS 

 

(a)   A defeated candidate for T.B.U. President may become a candidate for any other position to be 

        filled at the Annual T.B.U. Assembly upon nomination from the floor. 

(b)  A defeated candidate for T.B.U. Vice-President may become a candidate for T.B.U. Treasurer or 

       T.B.U. Communications Coordinator or T.B.U. Educational Services Officer upon nomination from  

        the floor. 

 

(c)  An opportunity for nomination by delegates from the floor of the Assembly shall be  

      provided before nominations are declared  closed by the Speaker 

 

(d)  Offices for which no nominations have been received shall be filled by appointment 
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       of  T.B.U. Council at its discretion at its first meeting subsequent to the meeting of the 

       T.B.U. Annual Assembly. 

 

Section Five     BALLOTING 

 

(a)  All voting shall be by secret ballot 

 

(b)  Elections for Officers will be held during the Annual  T.B.U. Assembly at times  

       determined by the Steering Committee, but in  the following sequence: 

 

     (i)    election for T.B.U. President 

 

     (ii)   after the results of the election for T.B.U. President, the election for T.B.U. Vice-Presidents  

             

     (iii) after the results of the election for T.B.U. Vice-Presidents,  the election of T.B.U.                            

             Communications Coordinator 

 

     (iv)  after the results of the election for T.B.U. Communications Coordinator, the election of  

             T.B.U. Treasurer.  

 

     (v)   after the results of the election for T.B.U. Treasurer, the election of  T.B.U. Educational Services 

            Officer. 

 

(c)  (i)    The election to any office, except that of President, shall be by a majority vote of those 

              qualified to vote.   

 

     (ii)   In the case of more than two candidates for the position of T.B.U. Treasurer, and/or more 

            than two candidates for the  position of  T.B.U. Communications Coordinator, and/or more than    

            two candidates for the position of T.B.U. Educational Services Officer, and failing a majority on    

            the first ballot, the candidate with the  least number of votes shall be dropped from the succeeding 

            ballots until a majority is reached. 

 

     (iii)  In the event of a tie for the lowest number of votes when there are more than three  

            candidates on the ballot for  T.B.U Educational Services Officer and/or T.B.U. Treasurer, and/or   

            T.B.U. Communications Coordinator both candidates with the lowest number of votes shall be  

            dropped from the succeeding ballot. 

     (iv)  If  no candidate has a majority and in the event of a tie for the lowest number of votes  

            when there are three candidates on the ballot for T.B.U. Educational Services Officer and/or           

            T.B.U. Treasurer and/or T.B.U. Communications Coordinator both candidates with the lowest       

            number of votes will compete in a special ballot with  the most leading candidate excluded. 

 

            The name of the candidate with the most votes in the special balloting will then be 

            placed on the remaining ballot. 
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     (v)   In the case of more than two candidates for the positions of T.B.U. Vice-Presidents, after each  

            ballot the candidate with the lowest number of votes shall be dropped from  

            succeeding ballots until the three (two) highest candidates remain. 

 

     (vi)   In the event of a tie for the lowest number of votes when there are more than four 

             candidates on the ballot for T.B.U. Vice-Presidents, both candidates with the lowest number 

             of votes shall be dropped from the succeeding ballot. 

 

    (vii)  In the event of a tie for the lowest number of votes when there are three candidates for 

             T.B.U. Vice-President with two to be elected, a special ballot will be held with only the                 

             candidates with the lowest number of votes, the one achieving the greatest number of votes in the 

             special ballot to be appointed to the position. 

 

(d)  The ballots shall have printed on them the names of the candidates whose candidacy 

       has been submitted to the District Office in writing at least one week prior to the Annual T.B.U. 

      Assembly.  Delegates voting for candidates nominated from the floor will have to  

      write or print clearly the name of the candidate in the space provided. 

 

(e)  The Steering Committee (and appointees of the Speaker if any) will count the ballots  

      and report the results to the Speaker. 

 

(f)  Candidates may appoint scrutineers to observe the counting of ballots in any election in  

      which the candidate is running. 

 

(g)  The Speaker shall rule, if requested to do so, on any and all  spoiled ballots. 

 

BY-LAW 6 RULES OF ORDER 

 

The Rules of Order at all meetings of T.B.U.: Annual Assembly, Council, Executive and Committees,  

shall be in accord with the Provincial Handbook and Resource Binder. 

 

BY-LAW 7 POLICY 

 

Section One     STATUS OF POLICY 

 

 

No Branch or Member has the right to advocate publicly the contravention of established  

O.S.S.T.F. policy or practice. 

 

Section Two     ESTABLISHMENT AND RESCISSION BY COUNCIL 

 

(a)  Interim Policy, amendment or rescission of Interim Policy or interim rescission of  

       existing policy may be made at any meeting of the T.B.U. Council; 
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     (i)  by a three-quarters majority of the members qualified to vote, present and voting,  

          provided that a proper notice of policy motion was given to the T.B.U. Council on or 

          before the date of the previous meeting of  the T.B.U. Council. 

 

    (ii)  by a nine-tenths majority of the members qualified to vote, present and voting, 

          previous notice as in (a) (i) not having been given.        

 

(b)  a proper notice of policy motion for the establishment of  interim policy is one which  

      begins with the words, "BE IT RESOLVED THAT, it is the policy of O.S.S.T.F.  

      District Twenty (20) T.B.U. that ..." 

 

(c)  Not withstanding a motion's adherence to By-Law 7, Section Two, (b) it is the duty of the  

      Constitution Committee to make a final ruling as to whether or not a motion is a policy  

       motion. 

 

 

 

Section Three     ESTABLISHMENT AND RESCISSION BY ANNUAL ASSEMBLY 

 

(a)  Policy, and the amendment or rescission of policy, may be made at the Annual T.B.U.Assembly: 

 

     (i)  by a majority of the members qualified to vote, present and voting, provided that a  

          proper notice of policy motion shall have been given in writing, to the T.B.U. Treasurer on or  

          before April 1st of that school year and such notice of policy motion shall have been  

          forwarded on or before April 15th of the school year by the T.B.U. Treasurer to the  

          Branch Presidents. 

 

     (ii)  by a two-thirds majority vote of the members qualified to vote, present and voting,  

           previous notice as in (i) not having been given. 

 

(b)  A proper notice of policy motion for the establishment of policy  is one which begins with  

       the words, "BE IT RESOLVED THAT, it is the policy of O.S.S.T.F. District Twenty (20) T.B.U. 

       that ..." 

 

(c)  Not withstanding a motion's adherence to By-Law 7, Section Three (b) it is the duty of  

       the Steering Committee to make a final  ruling as to whether or not a motion is a policy 

       motion. 

 

(d)  Any interim policy or interim amendment of policy or interim rescission of policy 

       made by the T.B.U. Council since the  previous Annual T.B.U. Meeting  shall be   

       ratified or rescinded by a majority vote or the members of  the Annual Assembly qualified  

       to vote, present and voting. 
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 BY-LAW 8 AMENDMENTS 

 

     These By-Laws may be amended at an Annual T.B.U. Assembly. 

 

(a)  by a majority vote of the Members qualified to vote, present and voting provided that  

      NOTICE OF MOTION has been given in writing, to the District Office at least three  

      weeks prior to the meeting, and circulated to all schools for posting at least one week prior   

      to the meeting; 

(b)  by a two-thirds vote of the Members qualified to vote, present and voting provided that no 

      NOTICE OF MOTION has been given. 

 

BY-LAW 9 PROCEDURES 

 

Section One     There shall be a section entitled "Procedures" attached to the Constitution and 

                          By-Laws of O.S.S.T.F. District 20 T.B.U. Halton. 

 

Section Two     Procedures may be established or amended at a T.B.U. Council or an Annual 

                          T.B.U. Assembly meeting by a simple majority vote of the Members  

                          qualified to vote, present and voting.              


